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Board of Education

School District Governance

The District is governed by a School Board consistif seven members. The Board’s powers and
duties include the authority to adopt, enforce, amghitor all policies for the management and
governance of the District’s schools.

Official action by the School Board may only oceiiia duly called and legally conducted meeting at
which a quorum is physically present.

As stated in the Board member oath of office pibedrby the School Code, a Board member has no
legal authority as an individual.

LEGAL REF.: 5ILCS 120/1.02; 105 ILCS 5/10-1, 5/10-5/10-12, 5/10-16.7, and 5/10-20.5.

CROSS REF.: 1:10 (School District Legal StatusPZR2owers and Duties of the School
Board), 2:80 (Board Member Oath and Conduct); 2(Btard Member
Development); 2:200 (Types of School Board Meeiing<20 (School Board
Meeting Procedure)

ADOPTED: September 19, 2016
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School Board

Powers and Duties of the School Board; Indemnificat ion

The major powers and duties of the School Boarhllidhe; but are not limited to:

1.

10.

11.

12.

13.

14.
15.

Organizing the Board after each consolidated alachy electing officers and establishing
its regular meeting schedule and, thereafter, tpirtion during lawfully called meetings to
faithfully fulfill the Board'’s responsibilities imccordance with State and federal law.

Formulating, adopting and modifying District poéisi at its sole discretion, subject only to
mandatory collective bargaining agreements and: @iradl federal law.

Employing a Superintendent and other personneljngamployment decisions, dismissing
personnel, including determining whether an emmolyas willfully or negligently failed to
report an instance of suspected child abuse oreoegls required by 325 ILCS 5/,and
establishing an equal employment opportunity pdiiat prohibits unlawful discrimination.

Directing, through policy, the Superintendent, iis for her charge of the District's
administration.

Approving the annual budget, tax levies, major exjieires, payment of obligations, annual
audit, and other aspects of the District's finah@aeration; and making available a
statement of financial affairs as provided in State.

Entering contracts using the public bidding proceduhen required.

Providing, constructing, controlling, and maintaigiadequate physical facilities; making
school buildings available for use as civil deferstelters; and establishing a resource
conservation policy.

Establishing an equal educational opportunitiegcgdahat prohibits unlawful discrimination.
Approving the curriculum, textbooks, and educati@savices;

Evaluating the educational program and approvindgpo8kc Improvement and District
Improvement Plans.

Presenting the District report card and School nepard(s) to parents/guardians, and the
community; these documents report District, Sclaoml student performance.

Establishing and supporting student discipline gie$i designed to maintain an environment
conducive to learning, including hearing individwsdident suspension or expulsion cases
brought before it.

Establishing attendance units within the Distriodl @ssigning students to the schools.
Establishing the school year.

Requiring a moment of silence to recognize vetetamsg any type of school event held at
a District school on November 11.
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16.
17.

18.

19.
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Providing student transportation services purst@Btate law.

Entering into joint agreements with other Schooails to establish cooperative educational
programs or provide educational facilities;

Complying with requirements in the Abused and Neiglé Child Reporting Act (ANCRA).
Specifically, each individual School Board membarstn if an allegation is raised to the
member during an open or closed School Board ngpétiait a student is an abused child as
defined in the Act, direct or cause the School ddar direct the Superintendent or other
equivalent school administrator to comply with thRCRA’s requirements concerning the
reporting of child abuse.

Communicating the schools’ activities and operatitmthe community and representing the
needs and desires of the community in educatioasiens.

Indemnification

To the extent allowed by law, the Board shall ddfeimdemnify, and hold harmless School

Board members, employees, volunteer personnel potsto 105 ILCS 5/10-22.34, 10-
22.34a and 10-22.34b), mentors of certified stadirguant to 105 ILCS 5/2-3a, 2-3.53b, and
105 ILCS 5/21A-5 et. Seq.), and student teachers, whthe course of discharging their
official duties imposed or authorized by law, ared as parties in a legal proceeding.
Nothing herein, however, shall be construed agabhg the Board to defend, indemnify, or
hold harmless any person who engages in criminavigc official misconduct , fraud,
intentional or willful and wanton misconduct, otsabeyond the authority properly vested in
the individual.

LEGAL REF.: 105 ILCS 5/2-3.25d, 5/10, 5/17-1, anld’1
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1:10 (School District Legal Status), 1:20 (Dist@rganization, Operations, and
Cooperative Agreements); 2:10 (School District Goaace), 2:80 (Board
Member Oath and Conduct), 2:140 (CommunicationaficoFrom the Board),
2:240 (Board Policy Development), 4:60 (Purchask@ontracts), 4:70
(Resource Conservation), 4:100 (Insurance Managenzehl0
(Transportation), 4:150 (Facility Management anddog Programs), 5:10
(Equal Employment Opportunity and Minority Recruant), 5:90 (Abused and
Neglected Child Reporting) 6:10 (Educational Plojadsy and Objectives), 6:15
(School Accountability) 6:20 (School Year Calendad Day), 7:10 (Equal
Educational Opportunities), 7:30 (Student Assigninaerd Intra-District
Transfer), 7:190 (Student Discipline), 7:200 (Sungpen Procedures), 7:210
(Expulsion Procedures), 8:10 (Connection with tleenBunity), 8:30 (Visitors
to and Conduct on School Property).

December 16, 2019
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School Board

School District Elections

School District elections are non-partisan, goverbg the general election laws of the State, and
include the election of School Board members, weripublic policy propositions, and advisory

guestions. Board members are elected at the cdasadi election held on the first Tuesday in April

in odd-numbered years. If, however, that date laasfwith the celebration of Passover, the

consolidated election is postponed to the firststiag following the last day of Passover. The
canvass of votes is conducted by the election aityhweithin 21 days after the election.

The Board, by proper resolution, may cause to beqal on the ballot: (a) public policy referendum
according to Article 28 of the Election Code, oy #8ulvisory questions of public policy according to
Section 9-1.5 of the School Code.

The Board Secretary serves as the local electidiciadf He or she receives petitions for the
submission of a public question to referenda amd/dods them to the proper election officer and
otherwise provides information to the community @emming District elections.

LEGAL REF.: 10 ILCS 5/1-3, 5/2A, 5/10-9, 5/22-1728-18, and 5/28.
105 ILCS 5/9 and 5/9-1.5.

CROSS REF.: 2:40 (Board Member Qualifications)03Board Member Term of Office),
2:210 (Organizational School Board Meeting)

ADOPTED: February 21, 2017
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Board of Education

Board Member Qualifications

A Board of Education member must be, on the dateleftion or appointment, a United States
citizen, at least 18 years of age, a residentiabls and the District for at least one year immaégly
preceding the election, and a registered voter.

Reasons making an individual ineligible for Boar@émipership include holding an incompatible
office and certain types of State or federal emplegt. A child sex offender, as defined in State
law, is ineligible for School Board membership.

LEGAL REF.: lll. Constitution, Art. 2,  1; Art 4] 2(e); Art 6, 1 13(b).
105 ILCS 5/10-3 and 5/10-10.

CROSS REF.: 2:30 (School Board Elections); 2:70cé@reies on the School Board — filling
Vacancies)

ADOPTED: November 18,2019
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School Board

Board Member Term of Office

The term of office for a School Board member begimsediately after both of the following occur:

1. The election authority canvasses the votes andudscthe winner(s); this occurs within 21
days after the consolidated election held on tis¢ Tiuesday in April in odd-numbered years.

2. The successful candidate takes the oath of offic@ravided in Board policy 2:8@Board
Member Oath and Conduct

The term ends 4 years later when the successanasaffice.

LEGAL REF.: 10 ILCS 5/2A-1.1, 5/22-17, and 5/22-18
105 ILCS 5/10-10, 5/10-16, and 5/10-16.5

CROSS REF 2:30 (School District Elections), 2:80 (Board MemBath and Conduct),
2:210 (Organizatio®ghool Board Meeting)

ADOPTED:  November 18, 2019
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Board of Education

Board Member Removal From Office

If a majority of the Board determines that a Boargimber has willfully failed to perform his or her
official duties, it may request the Regional Supmdent to remove such member from office.

LEGAL REF.: 105 ILCS 5/3-15.5.
CROSS REF.: 2:70

ADOPTED: November 18, 2019
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Vacancies on the School Board - Filling Vacancies

Vacancy

Elective office of a School Board member becomesmntbefore the term’s expiration when any of
the following occurs:

1. Death of the incumbent,

2. Resignation in writing filed with the Secretarytb& Board,

3. Legal disability,

4. Conviction of a felony, bribery, perjury, or othefamous crime or of any offense involving
a violation of official oath or of a violent crinagainst a child,

Removal from office,

The decision of a competent tribunal declaringdniber election void,

Ceasing to be an inhabitant of the District or aipalar area from which he or she was
elected, if the residential requirements containetie School Code are violated,

8. An illegal conflict of interestor

9. Acceptance of a second public office that is incatifype with Board membership.

No o

Filling Vacancies

Whenever a vacancy occurs, the remaining membexi$ sbtify the Regional Superintendent of
Schools of that vacancy within five days afterdtzurrence and shall fill the vacancy until thetnex
regular board election, at which election a suamesbkall be elected to serve the remainder of the
unexpired term. However, if the vacancy occurs Wgs than 868 days remaining in the term or less
than 88 days before the next regularly scheduledtieh, the person so appointed shall serve the
remainder of the unexpired term, and no electiorfiltothe vacancy shall be held. Members
appointed by the remaining members of the Boardiltovacancies shall meet any residential
requirements as specified in the School Code. TderdBshall fill the vacancy within 60 days after it
occurred by a public vote at a meeting of the Board

Immediately following a vacancy on the Board, theaBl will publicize it and accept résumeés from
District residents who are interested in fillingethracancy. After reviewing the applications, the
Board may invite the prospective candidates foispeal interviews to be conducted during duly
scheduled closed meetings.

LEGAL REF.: 105 ILCS 5/10-10 and 5/10-11.

CROSS REF.: 2:40 (Board Member Qualifications)03Board Member Removal from
Office), 2:120 (Board Member Development)

ADOPTED: December 16, 2019
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School Board

Board Member Oath and Conduct

Each School Board member, before taking his orskat on the Board, shall take the following oath
of office:

I, (ham@, do solemnly swear (or affirm) that | will faithfully discharge theuties of the office
of member of the Board of Education afafmne of School Distrigt in accordance with the
Constitution of the United States, the Constitutairthe State of Illinois, and the laws of the
State of lllinois, to the best of my ability.

| further swear (or affirm) that:
| shall respect taxpayer interests by serving as a faithful primeof the School District's assets;

| shall encourage and respect the free expression of opinion by ellpw Board members and
others who seek a hearing before the Board, wkipecting the privacy of students and
employees;

| shall recognize that a Board member has no legal authority asdiridual and that decisions
can be made only by a majority vote at a publicrBaaeeting;

| shall abide by majority decisions of the Board, while retamithe right to seek changes in
such decisions through ethical and constructivecbls;

As part of the Board of Education, | shall accept the responsibility for my roletive equitable
and quality education of every student in the StBastrict;

| shall foster with the Board extensive participation of the commity, formulate goals, define
outcomes, and set the course faarfe of School Distrigt

| shall assist in establishing a structure and an environmenigdes to ensure all students have
the opportunity to attain their maximum potenttaiaugh a sound organizational framework;

| shall strive to ensure a continuous assessment of studentvadomet and all conditions
affecting the education of our children, in comptia with State law;

| shall serve as education's key advocate on behalf of studemsour community's school (or
schools) to advance the vision foaMme of School Distritand

| shall strive to work together with the District Superintendentead the School District toward
fulfilling the vision the Board has created, fostgrexcellence for every student in the areas
of academic skills, knowledge, citizenship, andsparal development.

The Board President will administer the oath inagen Board meeting; in the absence of the
President, the Vice President will administer théholf neither is available, the Board member with
the longest service on the Board will administer dlath.



The Board adopts the lIllinois Association of SchBohrds’Code of Conduct for Members of School
Boards A copy of theCodeshall be displayed in the regular Board meetiranro

LEGAL REF.: 105 ILCS 5/10-16.5.

CROSS REF.: 1:30 (School District Philosophy), 2R6wers and Duties of the School Board;
Indemnification), 2:50 (Board Member Term of Offjc8:100 (Board Member

Conflict of Interest), 2:105 (Ethics and Gift Ba@)210 (Organizational School
Board Meeting)

ADOPTED: March 18, 2019
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School Board

Board Member Conflict of Interest

No School Board member shall: (1) have a benefiai@rest directly or indirectly in any contract,
work, or business of the District unless permittgdState or federal law; or (2) solicit or accept
gratuities, favors, or anything of monetary valteni contractors, potential contractors, or parties
agreements or contracts with the District. Sitragiin which the interest is not substantial ordifie

is an unsolicited item of nominal value must compith State law and Board policy 2:105, Ethics
and Gift Ban.

Board members must annually fileSaatement of Economic Interests required by the lllinois
Governmental Ethics Act. Each Board member is nesippte for filing the statement with the county
clerk of the county in which the District's mairfiok is located by May 1.

Federal and State Grant Awards

No Board member shall participate in the selectaamard, or administration of a contract supported
by a federal sward or State award governed by trentGAccountability and Transparency Act
(GATA) (30 ILCS 708/,) if he or she has a real pparent conflict of interest. A conflict o intetes
arises when a Board member or any of the followinatjviduals has a financial or other interest in
the entity selected for the contract.
LEGAL REF.: 5 ILCS 420/4A-101, 420/4A-105, 420/4A6l, and 420/4A-107.

30 ILCS708/, GrantcAantability and Transparency Act.

50 ILCS 105/3.

105 ILCS 5/10-9.

2 C.F.R. 200.318©(1)

CROSS REF.: 2:105 (Ethics and Gift Ban), 4:60 (Rases and Contracts), 5:120 (Employee
Ethics; Conduct; and Conflict of Interest)

ADOPTED: December 16, 2019



November 2019 2:105
School Board

Ethics and Gift Ban

Prohibited Political Activity

The following precepts govern political activitibsing conducted by District employees and School
Board members:

1. No employee shall intentionally perform apglitical activity during anycompensatetime,
as those terms are defined herein.

2. No Board member or employee shall intentionally asg District property or resources in
connection with any political activity.

3. At no time shall any Board member or employee inbeally require any other Board
member or employee to perform any political acfiv(g) as part of that Board member’s or
employee’s duties, (b) as a condition of employmentc) during any compensated time off,
such as, holidays, vacation, or personal time off.

4. No Board member or employee shall be required gttiame to participate in any political
activity in consideration for that Board member employee being awarded additional
compensation or any benefit, whether in the form eofsalary adjustment, bonus,
compensatory time off, continued employment or otiee; nor shall any Board member or
employee be awarded additional compensation otbangfit in consideration for his or her
participation in any political activity.

A Board member or employee may engage in any éctivat: (1) is otherwise appropriate as part of
his or her official duties, or (2) is undertaken tne individual on a voluntary basis that is not
prohibited by this policy.

Limitations on Receiving Gifts

Except as permitted by this policy, no Board mendreemployee, and no spouse of or immediate
family member living with a Board member or empleyshall intentionally solicit or accept agijt
from anyprohibited sourceas those terms are defined herein, or that israike prohibited by law
or policy. No prohibited source shall intentionatiffer or make a gift that violates this policy.

The following are exceptions to the ban on accemifts from a prohibited source:

1. Opportunities, benefits, and services that arelavia on the same conditions as for the
general public.

2. Anything for which the Board member or employee,hig or her spouse or immediate
family member, pays the fair market value.



Any: (a) contribution that is lawfully made unddnet Election Code, or (b) activities
associated with a fundraising event in support pblical organization or candidate.

Educational materials and missions.

5. Travel expenses for a meeting to discuss business.

6. A gift from a relative, meaning those people radate the individual as father, mother, son,

10.

11.
12.

daughter, brother, sister, uncle, aunt, great agmat uncle, first cousin, nephew, niece,
husband, wife, grandfather, grandmother, grandganddaughter, father-in-law, mother-in-
law, son-in-law, daughter-in-law, brother-in-lawjster-in-law, stepfather, stepmother,
stepson, stepdaughter, stepbrother, stepsistdr,bhather, half sister, and including the
father, mother, grandfather, or grandmother ofititevidual’s spouse and the individual’s
fiancé or fiancée.

Anything provided by an individual on the basisagbersonal friendship unless the recipient
has reason to believe that, under the circumstanbesgift was provided because of the
official position or employment of the recipient bis or her spouse or immediate family
member and not because of the personal friendshgetermining whether a gift is provided
on the basis of personal friendship, the recipsmll consider the circumstances under
which the gift was offered, such as: (a) the hismirthe relationship between the individual
giving the gift and the recipient of the gift, inding any previous exchange of gifts between
those individuals; (b) whether to the actual knalgke of the recipient the individual who
gave the gift personally paid for the gift or soughax deduction or business reimbursement
for the gift; and (c) whether to the actual knovgedf the recipient the individual who gave
the gift also at the same time gave the same oilasimifts to other Board members or
employees, or their spouses or immediate family bem

Food or refreshments not exceeding $75 per persovaiue on a single calendar day;
provided that the food or refreshments are: (ajpaored on the premises from which they
were purchased or prepared; or (b) catefeateredmeans food or refreshments that are
purchased ready to consume, which are delivereahipyneans.

Food, refreshments, lodging, transportation, anderotbenefits resulting from outside

business or employment activities (or outside & that are not connected to the official
duties of a Board member or employee), if the henéfve not been offered or enhanced
because of the official position or employment lnéd Board member or employee, and are
customarily provided to others in similar circunmstes.

Intra-governmental and inter-governmental gifiistra-governmental giftmeans any gift
given to a Board member or employee from another@onember or employee, amder-
governmental gifmeans any gift given to a Board member or empldy@®a an officer or
employee of another governmental entity.

Bequests, inheritances, and other transfers ahdeat

Any item or items from any one prohibited sourceimy any calendar year having a
cumulative total value of less than $100.



Each of the listed exceptions is mutually exclusind independent of every other.

A Board member or employee, his or her spouse omamediate family member living with the
Board member or employee, does not violate thigcyal the recipient promptly takes reasonable
action to return a gift from a prohibited sourcetsosource or gives the gift or an amount equatisto
value to an appropriate charity that is exempt frooome taxation under 26 U.S.C. 501(c)(3) .

Enforcement

The Board President and Superintendent shall sailagce from the Board attorney concerning
compliance with and enforcement of this policy &tdte ethics lawd he Board may, as necessary
or prudent, appoint an Ethics Advisor for this task

Written complaints alleging a violation of this fmyl shall be filed with the Superintendent or Board
President. If attempts to correct any misunderstandr problem do not resolve the matter, the
Superintendent or Board President shall, after witing with the Board Attorney, either place the
alleged violation on a Board meeting agenda forBbard’s disposition or refer the complainant to
Board policy 2:260Uniform Grievance Proceduré\ Board member who is related, either by blood
or by marriage, up to the degree of first cousinthe person who is the subject of the complaint,
shall not participate in any decision-making capafor the Board. If the Board finds it more likely
than not that the allegations in a complaint ate,trit shall notify the State’s Attorney and/or
consider disciplinary action for the employee.

Definitions

Unless otherwise stated, all terms used in thicypdlave the definitions given in the State Offisia
and Employees Ethics Act, 5 ILCS 430/1-5.

Political activity means:

1. Preparing for, organizing, or participating in gmglitical meeting, political rally, political
demonstration, or other political event.

2. Soliciting contributions, including but not limited the purchase of, selling, distributing, or
receiving payment for tickets for any political fimiser, political meeting, or other political
event.

3. Soliciting, planning the solicitation of, or prepay any document or report regarding
anything of value intended as a campaign contaouti

4. Planning, conducting, or participating in a puldf@nion poll in connection with a campaign
for elective office or on behalf of a political @igzation for political purposes or for or
against any referendum question.

5. Surveying or gathering information from potential actual voters in an election to
determine probable vote outcome in connection wittampaign for elective office or on
behalf of a political organization for political gposes or for or against any referendum
guestion.



10.
11.

12.

13.

14.
15.

Assisting at the polls on Election Day on behal&of political organization or candidate for
elective office or for or against any referendurestion.

Soliciting votes on behalf of a candidate for elexbffice or a political organization or for
or against any referendum question or helping ieféort to get voters to the polls.

Initiating for circulation, preparing, circulatinggviewing, or filing any petition on behalf of
a candidate for elective office or for or againsy aeferendum question.

Making contributions on behalf of any candidate é&bective office in that capacity or in
connection with a campaign for elective office.

Preparing or reviewing responses to candidate iquestires.

Distributing, preparing for distribution, or maigncampaign literature, campaign signs, or
other campaign material on behalf of any candifateslective office or for or against any
referendum question.

Campaigning for any elective office or for or agdiany referendum question.

Managing or working on a campaign for elective a#fior for or against any referendum
guestion.

Serving as a delegate, alternate, or proxy to iigadlparty convention.

Participating in any recount or challenge to thecome of any election.

With respect to an employee whose hours are netlfeompensated timmcludes any period of
time when the employee is on premises under theaarf the District and any other time when the
employee is executing his or her official dutieggardless of location.

Prohibited sourceneans any person or entity who:

1.

6.

Is seeking official action by: (a) a Board membar,(b) an employee, or by the Board
member or another employee directing that employee;

Does business or seeks to do business with: (@aadBnember, or (b) an employee, or with
the Board member or another employee directingahmgloyee;

Conducts activities regulated by: (a) a Board mambe(b) an employee or by the Board
member or another employee directing that employee;

Has an interest that may be substantially affebtethe performance or non-performance of
the official duties of the Board member or emplgyee

Is registered or required to be registered with Seeretary of State under the Lobbyist
Registration Act, except that an entity does nabbge a prohibited source merely because a
registered lobbyist is one of its members or seovess board of directors; or

Is an agent of, a spouse of, or an immediate faméynber living with a prohibited source.

Gift means any gratuity, discount, entertainment, halsfy, loan, forbearance, or other tangible or
intangible item having monetary value including gt limited to, cash, food and drink, and



honoraria for speaking engagements related to tabathble to government employment or the
official position of a Board member or employee.

Complaints of Sexual Harassment Made Against B&rhbers by Elected Officials

Pursuant to the State Officials and Employees Ethict (5 ILCS 430/70-5), members of the Board

and other elected officials are encouraged to ptlymeport claims of sexual harassment by a Board
member. Every effort should be made to file sucmgaints as soon as possible, while facts are
known and potential withesses are available. If dffecial feels comfortable doing so, he or she

should directly inform the individual that the imdlual’s conduct or communication is offensive and

must stop.

Board members and elected officials should repaits of sexual harassment against a member of
the Board to the Board President or Superintendetiie report is made to the Superintendent, the
Superintendent shall promptly notify the Presidentf the President is the subject of the comgt]ain
the Vice President. Reports of sexual harassmelit bei confidential to the greatest extent
practicable.

When a complaint of sexual harassment is made stgaimember of the Board by another Board
member or other elected official, the Board Presidshall appoint a qualified outside investigator
who is not a District employee or Board memberdndtict an independent review of the allegations.
If the allegations concern the President, or thesiglent is a witness or otherwise conflicted, tiheeV
President shall make the appointment. If the atlega concern both the President and Vice
President, and/or they are witnesses or otherwisdlicted, the Board Secretary shall make the
appointment. The investigator shall prepare a @miteport and submit it to the Board.

If a Board member has engaged in sexual harassthenmatter will be addressed in accordance
with the authority of the Board.

The Superintendent will post this policy on thetbis website and/or make this policy available in
the District’'s administrative office.

LEGAL REF.: 5 ILCS 430/, State Officials and Empéep Ethics Act.
10 ILCS 5/9-25.1, Election Interference Prohibitiuet.

CROSS REF.: 2:100 (Board Member Conflict of Int€rez 110 (Qualifications, Term, and
Duties of Board Officers), 2:260 (Uniform Grievaréeocedure), 4:60
(Purchases and Contracts), 5:120 (Employee EtGiasduct; and Conflict of
Interest)

ADOPTED: December 16, 2019
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School Board

Qualifications, Term, and Duties of Board Officers

The School Board officers are: President, Vice idexd, Secretary, and Treasurer. These officers
are elected or appointed by the Board at its omgaioinal meeting.

President

The Board elects a President from its members fovoayear term. The duties of the President are
to:

Preside at all meetings;

Focus the Board meeting agendas on appropriatermpnt

Make all Board committee appointments, unless $ipally stated otherwise;
Attend and observe any Board committee meetindgsatither discretion;

Represent the Board on other boards or agencies;
Sign official District documents requiring the Adest's signature, including Board minutes
and Certificate of Tax Levy;
Call special meetings of the Board;
Serve as the head of the public body for purpof#iseoOpen Meetings Act and Freedom of
Information Act;

9. Ensure that a quorum of the Board is physicall\sent at all Board meetings;
10. Administer the oath of office to new Board members;
11. Serve as or appoint the Board'’s official spokesmets the media; and
12. Except when the Board President is the subject obraplaint of sexual harassment, a
witness, or otherwise conflicted, appoint a quedifioutside investigator to conduct an
independent review of allegations of sexual harassrmade against a Board member by
another Board member or elected official. The Flessi is permitted to participate in all
Board meetings in a manner equal to all other Boaedhbers, including the ability to make
and second motions.

The Vice President fills a vacancy in the Presigenc

ok wnpE

© ~N

Vice President

The Board elects a Vice President from its memlfersa two-year term. The Vice President
performs the duties of the President if:

1. The office of President is vacant;
2. The President is absent; or
3. The President is unable to perform the office’datut



A vacancy in the Vice Presidency is filled by agpEBoard election.
Secretary

The Board elects a Secretary for a two-year terme Fecretary may be, but is not required to be, a
Board member. The Secretary may receive reasortabigpensation as determined by the Board
before appointment. However, if the SecretaryBoard member, the compensation shall not exceed
$500 per year, as fixed by the Board at least 3 thefore the beginning of the teffhe duties of

the Secretary are to:

1. Keep minutes for all Board meetings, and keep tdatim record for all closed Board
meetings;

2. Mail meeting notification and agenda to news media have officially requested copies;

3. Keep records of the Board’s official acts, and sigem, along with the President, before
submitting them to the Treasurer at such times@g teasurer may require;

4. Report to the Treasurer on or before July 7, ampusilich information as the Treasurer is
required to include in the Treasurer’s report & Regional Superintendent;

5. Act as the local election official for the Distrjct

6. Arrange public inspection of the budget before didop

7. Publish required notices;

8. Sign official District documents requiring the Seferry’s signature; and

9. Maintain Board policy and such other official doamts as directed by the Board.

The Secretary may delegate some or all of theseegjuéxcept when State law prohibits the
delegation. The Board appoints a secretary pro éemmpvho may or may not be a Board member, if
the Secretary is absent from any meeting or reftsegrform the duties of the office. A permanent
vacancy in the office of Secretary is filled by siaé Board election.

Recording Secretary

The Board may appoint a Recording Secretary wiaosigff member. The Recording Secretary shall:

1. Assist the Secretary by taking the minutes fooptn Board meetings;

2. Assemble Board meeting material and provide ithglaith prior meeting minutes, to Board
members before the next meeting; and

3. Perform the Secretary’s duties, as assigned, exdegh State law prohibits the delegation.

In addition, the Recording Secretary or Superinéemdeceives notification from Board members
who desire to attend a Board meeting by video drcameans.

Treasurer

The Treasurer of the Board shall be either a mermbéne Board who serves a one-year term or a
non-Board member who serves at the Board's pleasufeeasurer who is a Board member may not
be compensated. A Treasurer who is not a Board memiay be compensated provided it is

established before the appointment. The Treasuust:m

1. Be atleast 21 years old;

2. Not be a member of the County Board of School Besstand

3. Have a financial background or related experierae12 credit hours of college-level
accounting.



The Treasurer shall:

Furnish a bond, which shall be approved by a nigjofithe full Board,;
Maintain custody of school funds;

Maintain records of school funds and balances;

Prepare a monthly reconciliation report for the &ugiendent and Board; and
Receive, hold, and expend District funds only ugfanorder of the Board.

A vacancy in the Treasurer’s office is filled bydd appointment.
LEGAL REF.: 5ILCS 120/7 and 420/4A-106.

105 ILCS 5/8-1, 5/8-2, &485/8-6, 5/8-16, 5/8-17, 5/10-1, 5/10-5, 5/106710-8,
5/10-13, 5/10-13.1, 5/10-34,0-16.5, and 5/17-1.

CROSS REF.: 2:80 (Board Member Oath and Conducf)032 (Ethics and Gift Ban), 2:150
(Committees), 2:210 (Organizational School BoardetMsy), 2:220 (School Board
Meeting Procedure)

arwdnpE

ADOPTED: December 16, 2019
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School Board

Board Member Development

The School Board desires that its individual mersblearn, understand, and practice effective
governance principles. The Board is responsibleBioard member orientation and development.
Board members have an equal opportunity to attetade Sand national meetings designed to
familiarize members with public school issues, goaace, and legislation.

The Board President and/or Superintendent shalNigeoall Board members with information
regarding pertinent education materials, publicegj@nd notices of training or development.

Mandatory Board Member Training

Each Board member is responsible for his or her coampliance with the mandatory training laws
that are described below:

1. Each Board member elected or appointed to fill eamay of at least one year’s duration
must complete at least four hours of professionatetbpment leadership training in
education and labor law, financial oversight ancoaatability, and fiduciary responsibilities
within the first year of his or her first term.

2. Each Board member must complete training on thenQpeetings Act no later than 90 days
after taking the oath of office for the first timafter completing the training, each Board
member must file a copy of the certificate of coetigh with the Board. Training on the
Open Meetings Act is only required once.

3. Each Board member must complete a training prognamvaluations under the Performance
Evaluation Reform Act (PERA) before participating & vote on a tenured teacher’s
dismissal using the optional alternative evaluatismissal process. This dismissal process
is available after the District’'s PERA implementatidate.

The Superintendent or designee shall maintain erDiktrict website a log identifying the complete
training and development activities of each Boarenber, including both mandatory and non-
mandatory training.

Professional Development; Adverse Consequencestafdb Exclusion; Student Behavior

The Board President or Superintendent, or theirgdess, will make reasonable efforts to provide
ongoing professional development to Board membémutathe adverse consequences of school
exclusion and justice-system involvement, effectolassroom management strategies, culturally
responsive discipline, appropriate and availablgpsttive services for the promotion of student

attendance and engagement, and developmentallympde disciplinary methods that promote

positive and healthy school climates



Board Self-Evaluation

The Board will conduct periodic self-evaluationghwihe goal of continuous improvement.

New Board Member Orientation

The orientation process for newly elected or apjesifBoard members includes:

1. The Board President or Superintendent, or theiigdess, shall give each new Board
member a copy of or online access to the Board¥dlianual, the Board's regular meeting
minutes for the past year, and other helpful infmtion including material describing the
District and explaining the Board’s roles and respbilities.

2. The Board President or designee shall scheduleoormaore special Board meetings, or
schedule time during regular meetings, for Boardnimers to become acquainted and to
review Board processes and procedures.

The Board President may request a veteran Boardosretm mentor a new member.

All new members are encouraged to attend worksfampeew members conducted by the
lllinois Association of School Boards.

Candidates

The Superintendent or designee shall invite altentrcandidates for the office of Board member to
attend: (1) Board meetings, except that this itidtashall not extend to any closed meetings, 2)d (
pre-election workshops for candidates.

LEGAL REF.: 5 ILCS 120/1.05 and 120/2.
105 ILCS 5/10-16a and 5/24-16.5.

CROSS REF.: 2:80 (Board Member Oath and Condudt®52(Board Member Compensation;
Expenses), 2:200 (Types of School Board Meetings)

ADOPTED: March 18, 2019
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School Board

Board Member Compensation; Expenses

Board Member Compensation Prohibited

School Board members provide volunteer service lte tommunity and may not receive
compensation for services, except that a Board memsdrving as the Board Secretary may be paid
an amount up to the statutory limit if the Boardosovides.

Roll Call Vote

All Board member expense requests for travel, meaid/or lodging must be approved by roll call
vote at an open meeting of the Board.

Regulation of School District Expenses

The Board regulates the reimbursement of all ttavelal, and lodging expenses in the District by
resolution. No later than approval of the annualdet and when necessary, the Superintendent will
recommend a maximum allowable reimbursement amdointexpenses to be included in the
resolution. The recommended amount should be bhasenl the District’'s budget and other financial
considerations.

Money shall not be advanced or reimbursed, or @mselorders issued for: (1) the expenses of any

person except the Board member, (2) anyone’s patsxpenses, or (3) entertainment expenses.

Entertainment includes, but is not limited to, sepamusements, theaters, circuses, sporting events,
or any other place of public or private entertaintner amusement, unless the entertainment is

ancillary to the purpose of the program or event.

Exceeding the Maximum Allowable Reimbursement Ant(in

All requests for expense advancements, reimbursismand/or purchase orders that exceed the
maximum allowable reimbursement amount set by thar® may only be approved by it when:

1. The Board’s resolution to regulate expenses alfmwsuch approval,
2. An emergency or other extraordinary circumstangst&xand

3. The request is approved by a roll call vote atjpenoBoard meeting.

Advancements

The Board may advance to its members actual anéseary expenses to be incurred while
attending:

1. Meetings sponsored by the lllinois State Board afudation or by the Regional
Superintendent of Schools;

2. County or regional meetings and the annual meespgnsored by any school board
association complying with Article 23 of the Sch@ulde; and
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3. Meetings sponsored by a national organizationefigdd of public school education.

Expense advancement requests must be submittée tSuperintendent or designee on the Board's
standardized estimated expense approval form. Adfmnding expense advancements, Board
members must use the Board's standardized expeziggbursement form and submit to the
Superintendent: (a) the itemized, signed advancewwercher that was issued, and (b) the amount of
actual expenses by attaching receipts. A Board raemioist return to the District any portion of an
expense advancement not used. If an expense adventce not requested, expense reimbursements
may be issued by the Board to its members for ttwites listed in numbers one through three,
above, along with registration fees or tuition #®rcourse(s) that allowed compliance with the
mandatory trainings described in policy 2:1B@ard Member Developmenhd other professional
development opportunities that are encouraged &ySithool Code (see tiieimbur sements and
Purchase Orders subhead, below). Expense advancements and vaushall be presented to the
Board in its regular bill process.

Reimbursements and Purchase Orders

Expense reimbursement is not guaranteed and, whssibte, Board members should seek pre-

approval of expenses by providing an estimatioexgfenses on the Board’s standardized estimated
expense approval form, except in situations whenetkpense is diminutive. When pre-approval is

not sought, Board members must seek reimbursemanthe Board’'s standardized expense

reimbursement form. Expense reimbursements andasecorders shall be presented to the Board in
its regular bill process.

Credit and Procurement Cards

Credit and procurement cards shall not be issu@b&rd members.

Standardized Expense Form(s) Required

All requests for expense advancement, reimburseraadtor purchase orders in the District must be
submitted on the appropriate itemized, signed staticed form(s). The form(s) must show the
following information:

1. The amount of the estimated or actual expense, attdched receipts for actual incurred
expenses.

2. The name and office of the Board member who is estijng the expense advancement or
reimbursement. Receipts from group functions muduide the names, offices, and job titles
of all participants.

3. The date(s) of the official business on which tkpemse advancement or reimbursement will
be or was expended.

4. The nature of the official business conducted whbe expense advancement or
reimbursement will be or was expended.
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Types of Official Business for Expense AdvancemgrR&mbursements, and Purchase Orders

1. Registration. When possible, registration fees lgllpaid by the District in advance.

2. Travel. The use of a school vehicle is the pretemanner of transportation unless a vehicle
is unavailable or is not the most cost effectiveanseof transportation. Board members will
be reimbursed for:

a. Air travel at the coach or economy class commeraidine rate. First class or
business class air travel will be reimbursed oflgmergency circumstances warrant.
The emergency circumstances must be explained enekpense form and Board
approval of the additional expense is required.sHee the first checked bag will be
reimbursed. Copies of airline tickets and baggageeipts must be attached to the
expense form.

b. Rail or bus travel at actual cost. Rail or bus d¢tasosts may not exceed the cost of
coach airfare. Copies of tickets must be attacleeth¢ expense form to substantiate
amounts.

C. Use of personal automobiles at the standard mileageapproved by the Internal

Revenue Service for income tax purposes. The raseibent may not exceed the cost
of coach airfare. Mileage for use of personal awdoihes in trips to and from
transportation terminals will also be reimbursedll Tharges and parking costs will be

reimbursed.

d. Automobile rental costs when the vehicle’s use @&ranted. The circumstances for
such use must be explained on the expense form.

e. Taxis, airport limousines, ride sharing or otheraiatransportation costs.

3. Meals. Meals charged to the School District shawgresent mid-fare selections for the
hotel/meeting facility or general area, consisteitlh the maximum allowable reimbursement
amount set by the Board. Tips are included withlmbarges. Expense forms must explain
the meal charges incurred. Alcoholic beveragesmuitlbe reimbursed.

4. Lodging. Board members should request confererteearamid-fare room accommodations.
A single room rate will be reimbursed. Board mersbghould pay personal expenses at
checkout. If that is impossible, deductions for tharges should be made on the expense
form.

5. Miscellaneous Expenses. Board members may seekouesement for other expenses
incurred while attending a meeting sponsored byamiations described herein by fully
describing the expenses on the expense form, attaodceipts.

Additional Requirements for Travel Expenses Chatgdéederal and State Grants

All Board member expenses for travel charged tederfal grant or State grant governed by the Grant
Accountability and Transparency Act (30 ILCS 708Aust comply with Board policy 5:60,
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Expensesand its implementing procedures. Travel experiseBide costs for transportation,
lodging, meals and related items.

LEGAL REF.: 105 ILCS 5/10-20 and 5/10-22.32.
30 ILCS 707/, GoveanmhAccountability and Transparency Act,
50 ILCS 150/, Local Government Travel Expense bict.

CROSS REF.: 2:100 (Board Member Conflict of Intérez 120 (Board Member
Development), 2:240 (Board Policy Development) 04Bayment Procedures),
4:55 (Use of Credit and Procurement Cards), 5:6p¢Bses)

ADOPTED: November 16, 2020
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School Board

Board-Superintendent Relationship

The School Board employs and evaluates the Supadent and holds him or her responsible for the
operation of the District in accordance with Bopddicies and State and Federal Law.

The Board-Superintendent relationship is based atuah respect for their complementary roles.
The relationship requires clear communication ofpestations regarding the duties and
responsibilities of both the Board and Superintahde

The Board considers the recommendations of the rBupedent as the District’'s Chief Executive

Officer. The Board adopts policies necessary twide general direction for the District and to

encourage achievement of District goals. The Sommrdent develops plans, programs, and
procedures needed to implement the policies amattdithe District’s operations.

LEGAL REF.: 105 ILCS 5/10-16.7 and 5/10.21.4
CROSS REF.: 3:40 (Superintendent)

ADOPTED: September 19, 2016



Robinson Community Unit School District No. 2 2:140
Page 1 of 2

School Board

Communications To and From the Board

The School Board welcomes communications from f st&imbers, parents/guardians, students, and
community members. Individuals may submit questioncommunications for the School Board'’s

consideration to the Superintendent or may useslibetronic link to the Board’'s email address(es)
that is posted on the District’s website.

The Superintendent or designee:

1. Ensure that the home page for the District's websbntains an active electronic link to the
e-mail address(es) for the School Board, and

2. During the Board’s regular meetings, report for Bward’'s consideration all questions o
communications submitted through the active eleitrdink along with the status of the
District’s response in the Board meeting packet..

If contacted individually, Board Members will refine person to the appropriate level of authority,
except in unusual situations. Board members’ duestor communications to staff or about
programs will be channeled through the Superintetisleoffice. Board Members will not take
individual action that might compromise the BoardDistrict. There is no expectation of privacy
for any communication sent to the Board or its merspwhether sent by letter, email, or other
means.

Board Member Use of Electronic Communications

For purposes of this sectioglectronic communicationacludes, without limitation, electronic mail,
electronic chat, instant messaging, texting, ang &rm of social networking. Electronic
communications among a majority or more of a Bagudrum shall not be used for the purpose of
discussing District business. Electronic commumicest among Board members shall be limited to:
(1) disseminating information, and (2) messages imeblving deliberation, debate, or decision-
making. The following list contains examples ofpessible electronic communications:

* Agenda item suggestions

* Reminders regarding meeting times, dates, and place

* Board meeting agendas or information concerning@@é&ems

* Individual emails to community members, subjedti® other limitations in this policy
In accordance with the Open Meetings Act and théh@d Office taken by Board members,
individual Board members will not (a) reply to amail on behalf of the entire Board, or (b) engage
in the discussion of District business through teteic communications with a majority of a Board-
quorum.



Robinson Community Unit School District No. 2 2:140

Page 2 of 2
LEGAL REF.: 5 ILCS 120/, Open Meetings Act.
50 ILCS 205/20, Local Records Act.
CROSS REF.: 2:220 (School Board Meeting Proced@r8)) (Chain of Command), 8:110

(Public Suggestions and Concerns)

ADOPTED: December 16, 2019
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School Board

Committees

The School Board may establish committees to aséistthe Board’s governance function and, in

some situations, to comply with State law requiretse These committees are known as Board
committees and report directly to the Board. Coneaitmembers may include both Board members
and non-Board members depending on the commitige’pose. The Board President makes all
Board committee appointments unless specificaliyest otherwise. Board committee meetings shall
comply with the Open Meetings Act. A Board comndtt@ay not take final action on behalf of the

Board — it may only make recommendations to theréBoa

Special Board Committees

A special committee may be created for specifippses or to investigate special issues. A
special committee is automatically dissolved gitesenting its final report to the Board or at the

Board’s discretion.

Standing Board Committees

A standing committee is created for an indefingert although its members will fluctuate. Standing

committees are:

1. Board Policy Committee. This committee researcheficy issues, and provides
information and recommendations to the Board.

2. Parent-Teacher Advisory Committee. This committesisas in the development of
student behavior policy and procedure, and providksmation and recommendations
to the Board. Its members are parents/guardiandesahers, and may include persons
whose expertise or experience is needed. The caeamitviews such issues as
administering medication in the schools, recipraeglorting between the School District
and local law enforcement agencies regarding cahiffenses committed by students,
student discipline, disruptive classroom behawschool bus safety procedures, and the
dissemination of student conduct information.

3. Behavioral Interventions Committee. This committkxvelops and monitors procedures
for using behavioral interventions in accordancth\ioard policy 7:230Misconduct by
Students with Disabilitiesand provides information and recommendation¢oBoard.
At the Board President’s discretion, the Parentefiea Advisory Committee shall
perform the duties assigned to the Behavioral Wetgtions Committee.
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Nothing in this policy limits the authority of th8uperintendent or designee to create and use
committees that report to him or her or to othaffshembers.

LEGAL REF.: 5 ILCS 120.
105 ILCS 5/10-20.14 and 5/14-8.05.

CROSS REF.: 2:110 (Qualifications, Term, and DutieBoard Officers), 2:200 (Types of
School Board Meetings), 2:240 (Board Policy Devatept), 7:190 (Student
Behavior), 7:230 (Misconduct by Students with Diktes)

ADOPTED: February 19, 2019
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Board of Education

Board Attorney

The School Board may retain legal services with @nmore attorneys or law firms to be the Board
Attorney(s). The Board Attorney represents the StBward in its capacity as the governing body
for the School District. The Board Attorney servas a retainer or other fee arrangement as
determined in advance. The Board Attorney willjide services as described in the agreement for
legal services or as memorialized by an engagemettetr.. The District will only pay for legal
services that are provided in accordance with tipeeeament for legal as memorialized by an
engagement letter or that are otherwise authobgatlis policy or a majority of the Board.

The Superintendent, his or her designee, and BBegdident, are each authorized to confer with
and/or seek the legal advice of the Board Attorn€fie Board may also authorize a specific Board
member to confer with Board Attorney on its behalf.

The Superintendent may authorize the Board Attotoesepresent the District in any legal matter
until the Board has an opportunity to be informédrmd/or consider the matter.

The School Board retains the right to consult wathemploy other attorneys and to terminate the
service of any attorney.

LEGAL REF.: Rule 1.7 (Conflict of Interest: CunteClients) and Rule 1.13 (Organization as
Client) of the Ill. Rule$ Professional Conduct adopted by the lll. Sugr&ourt

CROSS REF.: 4:60 (Purchases and Contracts)

ADOPTED: November 16, 2020
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School Board

Procurement of Architectural, Engineering, and Land Surveying Services

The School Board selects architects, engineerslaamdsurveyors to provide professional services to
the District on the basis of demonstrated competamd qualifications, and in accordance with State

law.

LEGAL REF.: 40 U.S.C. §8541.
50 ILCS 510/, Local Government Professional Sep/f8election Act.

105 ILCS 5/10-20.21.
Shively v. Belleville Twp. High Sch. Dist. 201, 320App.3d 1156 (5th Dist.

2002),appeal denied.

ADOPTED: February 19, 2019
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School Board

Types of School Board Meetings

General

For all meetings of the School Board and its cortees, the Superintendent or designee shall satisfy
all notice and posting requirements contained hemsiwell as in the Open Meetings Act. This shall
include mailing meeting notifications to news mettat have officially requested them and to others
as approved by the Board. Unless otherwise spdciéit meetings are held in the District's main
office. Board policy 2:2205chool Board Meeting Procedyrgoverns meeting quorum requirements.

The Superintendent is designated on behalf of tharddand each Board committee to receive the
training on compliance with the Open Meetings Awittis required by Section 1.05(a) of that Act.

The Superintendent may identify other employeeseteive the training. In addition, each Board

member must complete a course of training on thenOyeetings Act as required by Section 1.05(b)
or (c) of that Act.

Reqgular Meetings

The Board announces the time and place for itslaegoeetings at the beginning of each fiscal year.
The Superintendent shall prepare and make avaithbleealendar of regular Board meetings. The
regular meeting calendar may be changed with 16’aeptice in accordance with State law.

A meeting agenda shall be posted at the Distrittzsn office and the Board’s meeting room, or
other location where the meeting is to be heldgadt 48 hours before the meeting.

Closed Meetings

The Board and Board committees may meet in a clossting to consider the following subjects:

1. The appointment, employment, compensation, diswpliperformance, or dismissal of
specific employees, specific individuals who seag independent contractors in a park,
recreational, or educational setting, or speci@luateers of the public body or legal counsel
for the public body, including hearing testimonyaromplaint lodged against an employee,
a specific individual who serves as an independeantractor in a park, recreational, or
educational setting, or a volunteer of the pubbdyor against legal counsel for the public
body to determine its validity. However, a meetingconsider an increase in compensation
to a specific employee of a public body that isjsabto the Local Government Wage
Increase Transparency Act may not be closed antitshapen to the public and posted and
held in accordance with [the Open Meetings Actl.GS 120/2(c)(1), amended by P.A. 101-
459.

2. Collective negotiating matters between the publmdyb and its employees or their
representatives, or deliberations concerning sasahedules for one or more classes of
employees. 5 ILCS 120/2(c)(2).
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10.

11.

12.

13.

14.
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The selection of a person to fill a public offices defined in the Open Meetings Act,
including a vacancy in a public office, when théolw body is given power to appoint under
law or ordinance, or the discipline, performancer@moval of the occupant of a public
office, when the public body is given power to resmdhe occupant under law or ordinance.
5 ILCS 120/2(c)(3).

Evidence or testimony presented in open hearingn @losed hearing where specifically
authorized by law, to a quasi-adjudicative body,dasined in the Open Meetings Act,
provided that the body prepares and makes avaifablgublic inspection a written decision
setting forth its determinative reasoning. 5 ILC®/R(c)(4).

The purchase or lease of real property for theofisiee public body, including meetings held
for the purpose of discussing whether a particydarcel should be acquired. 5 ILCS
120/2(c)(5).

The setting of a price for sale or lease of prgpenvned by the public body. 5 ILCS
120/2(c)(6).

The sale or purchase of securities, investmentsyvestment contracts. 5 ILCS 120/2(c)(7).

Security procedures, school building safety andusgc and the use of personnel and
equipment to respond to an actual, a threatenasly@asonably potential danger to the safety
of employees, students, staff, the public, or pupfoperty. 5 ILCS 120/2(c)(8).

Student disciplinary cases. 5 ILCS 120/2(c)(9).

The placement of individual students in special cadion programs and other matters
relating to individual students. 5 ILCS 120/2(c)(10

Litigation, when an action against, affecting or lmehalf of the particular public body has
been filed and is pending before a court or adrmatise tribunal, or when the public body
finds that an action is probable or imminent, inickhcase the basis for the finding shall be
recorded and entered into the minutes of the closseting. 5 ILCS 120/2(c)(11).

The establishment of reserves or settlement omslas provided in the Local Governmental
and Governmental Employees Tort Immunity Act, ihatwise the disposition of a claim or

potential claim might be prejudiced, or the review discussion of claims, loss or risk

management information, records, data, advice ammanications from or with respect to

any insurer of the public body or any intergoverntaérisk management association or self
insurance pool of which the public body is a membdtCS 120/2(c)(12).

Self evaluation, practices and procedures or psajaal ethics, when meeting with a
representative of a statewide association of witngh public body is a member. 5 ILCS
120/2(c)(16).

Discussion of minutes of meetings lawfully closedler the Open Meetings Act, whether for
purposes of approval by the body of the minutesesni-annual review of the minutes as
mandated by Section 2.06. 5 ILCS 120/2(c)(21).
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15. Meetings between internal or external auditors gonernmental audit committees, finance
committees, and their equivalents, when the disonssvolves internal control weaknesses,
identification of potential fraud risk areas, knownsuspected frauds, and fraud interviews
conducted in accordance with generally acceptediagdtandards of the United States of
America. 5 ILCS 120/2(c)(29).

The Board may hold a closed meeting, or close a&gmoof a meeting, by a majority vote of a
quorum, taken at an open meeting. The vote of &aerd member present, and the reason for the
closed meeting, will be publicly disclosed at thee of the meeting and clearly stated in the motion
and the meeting minutes.

A single motion calling for a series of closed negts may be adopted when such meetings will
involve the same particular matters and are scleedol be held within three months of the vote.

No final Board action will be taken at a closed timep

Reconvened or Rescheduled Meetings

A meeting may be rescheduled or reconvened. Puobtice of a rescheduled or reconvened meeting
shall be given in the same manner as that for ai@pmeeting, except that no public notice is

required when the original meeting is open to thilip and: (1) is to be reconvened within 24 hours,
or (2) an announcement of the time and place ofr¢isenvened meeting was made at the original
meeting and there is no change in the agenda.

Special Meetings

Special meetings may be called by the Presidetlycany three members of the Board by giving
notice thereof, in writing, stating the time, pla@amd purpose of the meeting to remaining Board
members by mail at least 48 hours before the mgetinby personal service at least 24 hours before
the meeting. Public notice of a special meetingiv®n by posting a notice at the District’'s main
office at least 48 hours before the meeting anddiifying the news media that have filed a written
request for notice. A meeting agenda shall accopnganotice.

All matters discussed by the Board at any specesdtmg must be related to a subject on the meeting
agenda.

Emergency Meetings

Public notice of emergency meetings shall be gagisoon as practical, but in any event, before the
meeting to news media that have filed a writterues) for notice.

Posting on the District Website

In addition to the other notices specified in thadicy, the Superintendent or designee shall gest t
following on the District website: (1) the annuahedule of regular meetings, which shall remain
posted until the Board approves a new schedulegflar meetingg2) a public notice of all Board
meetings; and (3) the agenda for each meeting whial remain posted until the meeting is
concluded.



Robinson Community Unit School District No. 2 2:200

Page 4 of 4
LEGAL REF.: 5 ILCS 120/, Open Meetings Act.
5 ILCS 140/, Freedom of Information Act.
105 ILCS 5/10-6 and 5/10-16.
CROSS REF.: 2:110 (Qualifications Term, and Duteds Board Officers), 2:120 (Board

Member Development), 2:210 (Organizational Schooh8 Meetings), 2:220
(School Board Meeting Procedure), 2:230 (Publidi€gation at School Board
Meetings and Petitions to the Board), 6:235 (Actedslectronic Networks)

ADOPTED: December 16, 2019
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School Board

Organizational School Board Meeting

During a March meeting in odd-numbered years, tibbo8l Board establishes a date for its
organizational meeting to be held sometime aftereflection authority canvasses the vote, but within
28 days after the consolidated election. The dafeted election is held on the first Tuesday in

April of odd-numbered years. .
At the organizational meeting the following shadtar:

1. Each successful candidate, before taking his osbat on the Board, shall take the oath of
office as provided in Board policy 2:8Bpard Member Oath and Conduct.

The new School Board members shall be seated.

. The School Board shall elect its officers who asswiffice immediately upon their election.
4. The School Board shall fix a time and date foréigular meetings.

LEGAL REF.: 10 ILCS 5/2A-1 et seq.
105 ILCS 5/9-18, 5/10-5, 5/10-16, and 105 ILC$0516.5

CROSS REF.: 2:30 (School District Elections), 2:{Q@alifications, Term, and Duties of Board

Officers), 2:200 (Types of School Board Mtgs.),Z0ZSchool Board Meeting Procedure), 2:230
(Public Participation at School Board Meetings Beditions to the Board).

ADOPTED:  September 25, 2017
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School Board

School Board Meeting Procedure

Agenda

The Board President is responsible for focusing®tbard meetings’ agendas on appropriate content.
The Superintendent shall prepare agendas in catisnltwith the Board President. The President
shall designate a portion of the agenda as a coagenda for those items that usually do not requir

extensive discussion before School Board actioporixhe request of any Board member, an item
will be withdrawn from the consent agenda and plaoe the regular agenda for independent
consideration.

Each Board meeting agenda shall contain the gesetgect matter of any item that will be the
subject of final action at the meeting. Items sutedi by School Board members to the
Superintendent or the President shall be placetheragenda for an upcoming meeting. District
residents may suggest inclusions for the agendae Hoard will take final action only on items
contained in the posted agenda; items not ongbeda may still be discussed .

The Superintendent shall provide a copy of the dgemwith adequate data and background
information, to each School Board member at le8shd@urs before each meeting, except a meeting
held in the event of an emergency. The meetingdmeshall be posted in accordance with policy
2:200,Types of School Board Meetings

The Board President shall determine the order efness at regular School Board meetings. Upon
consent of a majority of members present, the astibusiness at any meeting may be changed.

Voting Method

Unless otherwise provided by law, when a vote ketaupon any measure before the School Board
with a quorum being present, a majority of the sotast shall determine its outcome. A vote of
“abstain” or “present” or a vote other than “yea”“oay,” or a failure to vote, is counted for the
purposes of determining whether a quorum is presént/ote of “abstain” or “present” or a vote
other than “yea” or “nay” or a failure to vote, hever, is not counted in determining whether a
measure has been passed by the board, unless isthestated in law. The sequence for casting
votes shall be rotated.

On all questions involving the expenditure of moagéy on all questions involving the closing of a

meeting to the public, a roll call vote shall b&keaa and entered in the Board's minutes. An
individual Board member may request that a roll eale be taken on any other matter; the President
or other presiding officer may approve or denyrénguest but a denial is subject to being overturned
by a majority vote of the members present.

Minutes

The Board Secretary shall keep written minutes IbfSahool Board meetings (whether open or
closed), which shall be signed by the Presidentthaedbecretary. The minutes include:
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The meeting’s date, time, and place;

School Board members recorded as either presexiisant;

A summary of the discussion on all matters proppdetiberated, or decided, and a record of
any votes taken;

On all matters requiring a roll call vote, a recofdvho voted "yea" and the "nay";

If the meeting is adjourned to another date, time tand place of the adjourned meeting;
The vote of each member present when a vote is tikold a closed meeting or portion of
a meeting, and the reason for the closed meetitly avicitation to the specific exception
contained in the Open Meetings Act (OMA) authorizthe closed meeting;

A record of all motions, including individuals malgiand seconding motions;

Upon request by a Board member, a record of howrhghe voted on a particular motion;
and

9. The type of meeting, including any notices andaifreconvened meeting, the original
meeting’s date.

The minutes shall be submitted to the School Béarépproval or modification at its next regularly
scheduled open meeting. Minutes for open meetingst be approved within 30 days after the
meeting or at the second subsequent regular meethrighever is later.

whn e
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At least semi-annually in an open meeting, the Bodd) reviews minutes from all closed meetings
that are currently unavailable for public releasied (2) decides which, if any, no longer require
confidential treatment and are available for pubigpection. The Board may meet in a prior closed
session to review the minutes from closed meetingfsare currently unavailable for public release.

The Board’s meeting minutes must be submitted #® Bloard Treasurer at such times as the
Treasurer may require.

The official minutes are in the custody of the Bb&ecretary. Open meetings’ minutes are available
for inspection during regular office hours withi® Hlays after the Board's approval, they may be
inspected in the District's main office, in the peace of the Board Secretary, the Superintendent or
designee, or any School Board member.

Minutes from closed meetings are likewise avd@dabut only if the School Board has released
them for public inspection, except that Board mermmbeay access closed session minutes not yet
released for public inspection (1) in the DistdgcBdministrative offices or their official storage
location, and (2) in the presence of the Recordbegretary, the Superintendent or designated
administrator, or any elected Board member. Theutas) whether reviewed by members o the
public or the Board, shall not be removed from Bhistrict's administrative or their official storage
location except by vote of the School Board or byrt order.

The Board’'s open meeting minutes shall be postetherDistrict website within 10 days after the
Board approves them; the minutes will remain poftedt least 60 days.

Verbatim Record of Closed Meetings

The Superintendent, or the Board Secretary wheistiperintendent is absent, shall audio record all
closed meetings. If neither is present, the Bdamesident or presiding officer shall assume this
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responsibility. After the closed meeting, the persnaking the audio recording shall label the
recording with the date and store it in a secucation. The Superintendent shall ensure thataifl)
audio recording device and all necessary accompgnyems are available to the Board for every
closed meeting, and (2) a secure location for rsgociosed meeting audio recordings is maintained
close to the Board’s regular meeting location.

After 18 months have passed since being made,uthe aecording of a closed meeting is destroyed
provided the Board approved: (1) its destructaond (2) minutes of the particular closed meeting.

Individual Board members may access verbatim reegsdin the presence of the Recording
Secretary, the Superintendent or designated adnaitos, or any elected Board member. Access to
the verbatim recordings is available at the Disgicadministrative offices or the verbatim
recording’s official storage location. Requestslkipe made to the Superintendent or Board
President. While a Board member is listening teedatim recording, it shall not be re-recorded or
removed from the District’'s main office or officiatorage location, except by vote of the Board or
by court order.

Before making such requests, Board members shausider whether such requests are germane to
their responsibilities, service to the District,dé&r Oath of Office in policy 2:8(Board Members
Oath and Conduct In the interest of encouraging free and operresgion by Board members
during closed meetings, the recordings of closedtimgs should not be used by Board members to
confirm or dispute the accuracy of recollections.

Quorum and Participation by Audio or Video Means

A quorum of the Board must be physically preserdllaBoard meetings. A majority of the full
membership of the School Board constitutes a quorum

Provided a quorum is physically present, a Boardhbrex may attend a meeting by video or audio
conference if he or she is prevented from physjicaitending because of: (1) personal illness or
disability (2) employment or District business, (@) a family or other emergency. If a member
wishes to attend a meeting by video or audio mdam®r she must notify the recording secretary or
Superintendent at least 24 hours before the meefitigss advance notice is impractical. The
recording secretary or Superintendent will inforfve tBoard President and make appropriate
arrangements. A Board member who attends a melgjiragidio or video means, as provided in this
policy, may participate in all aspects of the Boangkting including voting on any item.

No Physical Presence of Quorum and ParticipatioAunio or Video; Disaster Declaration

The ability of the Board to meet in person withuwom physically present at its meeting location
may be affected by the Governor or the Directothef Ill. Dept. of Public Health issuing a disaster
declaration related to a public health emergentize Board President or, if the office is vacant or
the President is absent or unable to perform theetd duties, the Vice President determines timat a
in-person meeting or a meeting conducted unde®t@ um and Participation by Audio or Video
Means subhead above, is not practical or prudent becaluiee disaster declaration; if neither the
President nor the Vice President are present ertabperform the determination, the Superintendent
shall serve as the duly authorized designee fquqaas of making this determination.
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The individual who makes the determination of treaBl shall put in writing, include in it on the
Board’s published notice and agenda for the audmd®o meeting and in the meeting minutes, and
ensure that the Board meets every OMA requirementtlfie Board to meet by video or audio
conference without the physical presence of a quoru

Rules of Order

Unless State law or Board-adopted rules applyBiberd President, as the presiding officer, will use
Robert's Rules of Order, newly Revised [1dition), as a guide when a question arises coiugr
procedure.

Broadcasting and Recording Board Meetings

Any person may record or broadcast an open SchoatdBmeeting. Special requests to facilitate
recording or broadcasting an open Board meetingh $t$ seating, writing surfaces, lighting, and
access to electrical power, should be directeché Superintendent as least 24 hours before the
meeting.

Recording meetings shall not distract or disturaBomembers, other meeting participants, or
members of the public. The Board President maygdese a location for recording equipment, may
restrict the movements of individuals who are usiegording equipment, or may take such other
steps as are deemed necessary to preserve deawluUacditate the meeting.

LEGAL REF.: 5ILCS 120/2a, 120/2.02, 120/2.05, 2206, and 120/7..
105 ILCS 5/10-6, 5/10-7, 5/10-12, and 5/10-16.

CROSS REF.: 2:80 (Board Member Oath and CondRdth0 (Committees), 2:200 (Types of
School Board Meetings), 2:210 (Organizational StiBward Meetings), 2:230
(Public Participation at School Board Meetings &aditions to the Board)

ADOPTED: November 16, 2020
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School Board

Public Participation at School Board Meetings and P etitions to the Board

For an overall minimum of 30 minutes during eadjutar and special open meeting, any person may
comment to or ask questions of the School Bogaubl{c participatior), subject to the reasonable
constraints established and recorded in this psliguidelines below. During public participation,
there will be a 20-minute minimum total length dimeé for any one subject. When public
participation takes less time than these minimunshall end.

To preserve sufficient time for the Board to cordite business, any person appearing before the
Board is expected to follow these guidelines:

1. Address the Board only at the appropriate time raicated on the agenda and when
recognized by the Board President.

2. Identify oneself and be brief. Ordinarily, the tirfae any one person to address the Board
during public participation shall be limited to éivminutes. In unusual circumstances, and
when an individual has made a request to spea#t fonger period of time, the person may
be allowed to speak for more than five minutes.

3. Observe, when necessary and appropriate, the:

a. Shortening of the time for each person to addies8bard during public participation to
conserve time and give the maximum number of peaplepportunity to speak;

b. Expansion of the overall minimum of 30 minutes paiblic participation and/or the 20-
minute minimum total length of time for any ondogact; and/or

c. Determination of procedural matters regarding pubparticipation not otherwise
covered in Board policy.

4. Conduct oneself with respect and civility towartiays and otherwise abide by Board policy
8:30, Visitors to and Conduct on School Propei®gtitions or written correspondence to the
Board shall be presented to the Board in the remydlar Board packet. LEGAL REF.: 5
ILCS 120/2.06, Open Meetings Act.

105 ILCS 5/10-6 and 5/10-16.

CROSS REF.: 2:220 (School Board Meeting Proced8ré&}) (Connection with the
Community), 8:30 (Visitors to and Conduct on Schdalperty)

ADOPTED: December 16, 2019
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Board of Education

Board Policy Development

The School Board governs using written policiesNritten policies ensure legal compliance,
establish Board processes, articulate District eddtegate authority, and define operating limits.
Board policies also provide the basis for monitgrimogress toward district ends.

Policy Development

Anyone may propose new policies, changes to egigtolicies, or deletion of existing policies. Staff
suggestions should be processed through the Stgredtent. Suggestions from all others should be
made to the Board President or the Superintendent.

A Board Policy Committee will consider all policjuggestions, and provide information and
recommendations to the Board.

The Superintendent is responsible for: (1) progdmelevant policy information and data to the
Board, (2) notifying those who will implement or Affected by or required to implement a proposed
policy and obtaining their advice and suggesti@am] (3) having policy recommendations drafted
into written form for Board deliberation. The Supéendent shall seek the counsel of the Board
attorney when appropriate.

Policy Adoption and Dissemination

Policies or policy revisions will not be adopted the Board meeting at which they are first
introduced, except when: (1) appropriate for aseom agenda because no Board discussion is
required, or (2) necessary or prudent in order to meet emesger special conditions or to be
legally compliant. Further Board considerationlveié given at a subsequent meeting(s) and after
opportunity for community input. The adoption opalicy will serve to supersede all previously
adopted policies on the same topic.

The School Board policies are available for pulitispection in the District's main office during
regular office hours. Copy requests should be nm@adsuant to Board policy 2:25@ccess to
District’s Public Records.

Board Policy Review and Monitoring

The School Board will periodically review its paks for relevancy, monitor its policies for
effectiveness and consider whether any modificatiare required. The Board may use an annual
policy review and monitoring calendar.

Superintendent Implementation

The Board will support any reasonable interpretatif School Board policy made by the
Superintendent. If reasonable minds differ, thar8awill review the applicable policy and consider
the need for further clarification.

In the absence of School Board policy, the Supeniknt is authorized to take appropriate action.
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Suspension of Policies

The Board, by a majority vote of members preseaingtmeeting, may temporarily suspend a Board
policy except those provisions that are controbgdaw or contract. The failure to suspend with a
specific motion does not invalidate the Board actio

LEGAL REF.: 105 ILCS 5/10-20.5.

CROSS REF.: 2:150 (Committees), 2:250 (Access siridi’'s Public Records), 3:40
(Superintendent)

ADOPTED: November 18, 2019
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School Board

Access to District's Public Records

Full access to the District’public recordsis available to any person as provided in thedis
Freedom of Information Act (FOIA), this policy, amdplementing procedures. The Superintendent
or designee shall: (1) provide the Board with gigfint information and data to permit the Board to
monitor the District's compliance with FOIA and shpolicy, and (2) report any FOIA requests
during the Board'’s regular meetings along withgtetus of the District’s response.

Freedom of Information Officer

The Superintendent shall serve as the Districttsse@fom of Information Officer and assumes all the
duties and powers of that office as provided in &A@hd this policy. The Superintendent may
delegate these duties and powers to one or moignges but the delegation shall not relieve the
Superintendent of the responsibility for the actioat was delegated.

Definition

The District’'s public records are defined as respmports, forms, writings, letters, memoranda,
books, papers, maps, photographs, microfilms, cdeges, recordings, electronic data processing
records, electronic communications, recorded infdiom and all other documentary material
pertaining to the transaction of public businesgardless of physical form or characteristics, igwvi
been prepared by or for, or having been or beirg Wy, received by, in the possession of, or under
the control of the School District.

Requesting Records

A request for inspection and/or copies of publicords must be made in writing and may be
submitted by personal deliver, mail, telefax, oraédmdirected to the District's Freedom of
Information Officer. Individuals making a request not required to state a reason for the request
other than to identify when the request is for mgw@rcial purpose or when requesting a fee waiver.

The Superintendent or designee shall instruct Dtstmployees to immediately forward any request
for inspection and copying of public record to thistrict's Freedom of Information Officers or
designee.

Responding to Requests
The Freedom of Information Officer shall approvieregjuests for public records unless:
The requested material does not exist;

2. The requested material is exempt from inspectiod aopying by the Freedom of
Information Act;

3. Complying with the request would be unduly burdenso

Within five business days after receipt of a re¢jdes access to a public record, the Freedom of
Information Officer shall comply with or deny thequest, unless the time for response is extended
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as specified in Section 3 of FOIA. The Freedonindbrmation Officer may extend the time for a
response for up to five business days from theimaigdue date. If an extension is needed, the
Freedom of Information Officer shall: (1) notifige person making the request of the reason for the
extension, and (2) either inform the person ofdage on which a response will be made or agree
with the person in writing on a compliance period.

The time periods are extended for responding taesits for records made for a commercial purpose,
requests by a recurrent (requester or voluminogse®ts, as those terms are defined in Section 2 of
FOIA.) The time periods for responding to thoseue=sys are governed by Sections 3.1, 3.2, and 3.6
of FOIA.

When responding to a request for a record contgibioth exempt and non-exempt material, the
Freedom of Information Officer shall redact exemyaterial from the record before complying with
the request.

Fees

Persons making a request for copies of public dconust pay any and all applicable fees. The
Freedom of Information Officer shall, establishes fschedule that complies with FOIA and this
policy and is subject to the Board's review. The §chedule shall include copying fees and allrothe
fees to the maximum extent they are permitted byAF@cluding without limitation, search and
review fees for responding to a request for a coramkepurpose and fees, cost, and personnel hours
in connection with responding to a voluminous rexjue

Copying fees, except when fixed by statute, shall reasonably calculated to reimburse the
District’s actual cost for reproducing and certifyipublic records and for the use, by any persbn, o
its equipment to copy records. In no case shalttpying fees exceed the maximum fees permitted
by FOIA. If the District’'s actual copying costseaequal to or greater that the maximum fees
permitted by FOIA, the Freedom of Information O#ids authorized to use FOIA’s maximum fees
as the District’s fees. No copying fees shall barghd for: (1) the first 50 pages of black andteyhi
letter or legal sized copies, (2) electronic comtieer than the actual cost of the recording medium
except if the response is to a voluminous reqasstiefined in FOIA.

A fee reduction is available if the request quasifiunder Section 6 of FOIA. The Freedom of
Information Officer shall set the amount of the uetbn taking into consideration the amount of
material requested and the cost of copying it.

Provision of Copies and Access to Records

A public record that is the subject of an approsedess request will be available for inspection or
copying at the District's administrative office dwy regular business hours, unless other
arrangements are made by the Freedom of Inform@tf6ioer.

Many public records are immediately available fritna District’s website including, but not limited
to the process for requesting a public record. Fheedom of Information Officer shall direct a
requested to the District's website if a requesembrd is available ther. If the requester, ishla&o
reasonably access the record online, he or shesmiayit the request for the record, stating his or
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her inability to reasonably access the record enland the District shall make the requested record
available for inspection and copying as otherwiswvigled in this policy.

Preserving Public Records

Public records, including email messages, shafireserved and cataloged if: (1) they are evidence
of the District's organization, function, policiegrocedures, or activities, (2) they contain
informational data appropriate for preservation),tf@ir retention is required by State or fedeaa,|

or (4) they are subject to a retention requesthayBoard Attorney (e.g. litigation hold), District
auditor, or other individual authorized by the SmhBoard or State or federal law to make such a
request. Unless its retention is required as de=drin items numbered 3 or 4 above, a public
records, as defined by the lllinois Local Recordd, Anay be destroyed when authorized by the
Local Records Commission.

LEGAL REF.: 5ILCS 140/, lllinois Freedom of Infoation Act
105 ILCS 5/10-16
820 ILCS 40/11
820 ILCS 103/5

CROSS REF.: 2:140 (Communications to and from teed), 5:150 (Personnel Records),
7:340 (Student Records)

ADOPTED: November 18, 2019
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School Board

Uniform Grievance Procedure

A student, parent/guardian, employee, or commumigmber should notify any District Complaint
Manager if he or she believes that the School Bats@mployees, or its agents have violated his or
her rights guaranteed by the State or federal @atieh, State or federal statute, or Board poliary,
have a complaint regarding any one of the following

Title 1l of the Americans with Disabilities Act, 42.S.C. 812101 et seq.

1.
2.

Title IX of the Education Amendments of 1972, 2@EILC. §1681 et seq., excluding

Title IX sexual harassment complaints governeddiicp 2:265,Title IX Sexual Harassment
Grievance Procedure

3. Section 504 of the Rehabilitation Act of 1973, 28IC. §791 et seq.
4. Title VI of the Civil Rights Act, 42 U.S.C. §200@d seq.
5. Equal Employment Opportunities Act (Title VII ofdlCivil Rights Act), 42 U.S.C. §2000e

et seq.

Sexual harassment prohibited by the State Offictéald Employees Ethics Act, 5 ILCS
430/70-5(a); lllinois Human Rights Act, 775 ILCS ahd Title VII of the Civil Rights Act

of 1964, 42 U.S.C. 82000e et seq. (Title IX sexuatassment complaints are addressed
under policy 2:265Title IX Sexual Harassment Grievance Proceflure

7. Breastfeeding accommodations for students, 105 18£18-20.60
8. Bullying, 105 ILCS 5/27-23.7

9. Misuse of funds received for services to improvacadional opportunities for educationally

10.
11.
12.
13.
14.
15.

16.

disadvantaged or deprived children

Curriculum, instructional materials, and/or progsam
Victims’ Economic Security and Safety Act, 820 ILE80/
lllinois Equal Pay Act of 2003, 820 ILCS 112/
Provision of services to homeless students

lllinois Whistleblower Act, 740 ILCS 174/

Misuse of genetic information prohibited by thednilis Genetic Information Privacy Act,
410 ILCS 513/; and Titles | and 1l of the Genetidokrmation Nondiscrimination Act, 42
U.S.C. 82000ff et seq.

Employee Credit Privacy Act, 820 ILCS 70/



The Complaint Manager will first attempt to resol@mplaints without resorting to this grievance
procedure. If a formal complaint is filed understipiolicy, the Complaint Manager will address the
complaint promptly and equitably. A student andsarent/guardian filing a complaint under this
policy may forego any informal suggestions andfterapts to resolve it and may proceed directly to
this grievance procedure. The Complaint Managel mok require a student or parent/guardian
complaining of any form of harassment to attempetblve allegations directly with the accused (or
the accused’s parents/guardians); this includesatien.

Right to Pursue Other Remedies Not Impaired

The right of a person to prompt and equitable rggm of a complaint filed under this policy shall
not be impaired by the person’s pursuit of othenedies, e.g., criminal complaints, civil actionts,. e
Use of this grievance procedure is not a preretguisi the pursuit of other remedies and use of this
grievance procedure does not extend any filing lileadelated to the pursuit of other remedies. If a
person is pursuing another remedy subject to a munder this policy, the District will continue
with a simultaneous investigation under this palicy

Deadlines

All deadlines under this policy may be extendedtiy Complaint Manager as he or she deems
appropriate. As used in this policsghool business dayaeans days on which the District's main
office is open.

Filing a Complaint

A person (hereinafter Complainant) who wishes tailavim or herself of this grievance procedure
may do so by filing a complaint with any Districo@plaint Manager. The Complainant shall not be
required to file a complaint with a particular Cdaipt Manager and may request a Complaint
Manager of the same gender. The Complaint Managsr niequest the Complainant to provide a
written statement regarding the nature of the caimplor require a meeting with a student’s
parent(s)/guardian(s). The Complaint Manager sisdist the Complainant as needed.

For any complaint alleging bullying and/or cybeltipulg of students, the Complaint Manager shall
process and review the complaint according to Beality 7:180,Prevention of and Response to
Bullying, Intimidation, and Harassmerih addition to any response required by thisqylFor any
complaint alleging sexual harassment or other timteof Board policy 5:20Workplace Harassment
Prohibited the Complaint Manager shall process and revieactimplaint according to that policy,
in addition to any response required by this policy

Investigation Process

The Complaint Manager will investigate the compl@nappoint a qualified person to undertake the
investigation on his or her behalf. The Complairaridger shall ensure both parties have an equal
opportunity to present evidence during an invesibga If the Complainant is a student under 18
years of age, the Complaint Manager will notify bisher parents/guardians that they may attend any



investigatory meetings in which their child is imwed. The complaint and identity of the
Complainant will not be disclosed except: (1) agureed by law or this policy, (2) as necessary to
fully investigate the complaint, or (3) as authedzy the Complainant.

The identity of any student witnesses will not bsclbsed except: (1) as required by law or any
collective bargaining agreement, (2) as necessarjulty investigate the complaint, or (3) as
authorized by the parent/guardian of the studetriess, or by the student if the student is 18 years
of age or older.

The Complaint Manager will inform, at regular intals, the person(s) filing a complaint under this
policy about the status of the investigation. Witl80 school business days after the date the
complaint was filed, the Complaint Manager shad & written report of his or her findings with the
Superintendent. The Complaint Manager may requeskgension of time.

The Superintendent will keep the Board informedlb€omplaints.

If a complaint contains allegations involving thap8rintendent or Board member(s), the written
report shall be filed directly with the Board, whiavill make a decision in accordance with
paragraph four of the following section of thisipyl

Decision and Appeal

Within five school business days after receiving @omplaint Manager’s report, the Superintendent
shall mail his or her written decision to the Coaipant and the accused by first class U.S. mail as
well as to the Complaint Manager. All decisionslsha based upon thereponderance of evidence
standard.

Within 10 school business days after receivingSbperintendent’s decision, the Complainant or the
accused may appeal the decision to the Board byngpakwritten request to the Complaint Manager.
The Complaint Manager shall promptly forward allterals relative to the complaint and appeal to
the Board.

Within 30 school business days, the Board shallmaffreverse, or amend the Superintendent’s
decision or direct the Superintendent to gatheit@adel information. Within five school business
days after the Board’s decision, the Superintendkall inform the Complainant and the accused of
the Board'’s action.

For complaints containing allegations involving tBeperintendent or Board member(s), within 30
school business days after receiving the Compldimbager’s or outside investigator’s report, the
Board shall mail its written decision to the Conipéant and the accused by first class U.S. mail as
well as to the Complaint Manager.

This policy shall not be construed to create anepahdent right to a hearing before the
Superintendent or Board. The failure to strictlijdev the timelines in this grievance procedure khal
not prejudice any party.



Appointing a Nondiscrimination Coordinator and Cdanpt Managers

The Superintendent shall appoint a Nondiscrimima@oordinator to manage the District’s efforts to
provide equal opportunity employment and educatiopaortunities and prohibit the harassment of
employees, students, and others. The Nondiscrimmaoordinator also serves as the District's
Title IX Coordinator.

The Superintendent shall appoint at least one CaimpManager to administer this policy. If
possible, the Superintendent will appoint two Camgl Managers, one of each gender. The
District’'s Nondiscrimination Coordinator may be apged as one of the Complaint Managers.

The Superintendent shall insert into this policg &eep current the names, office addresses, email
addresses, and telephone numbers of the Nondisatiom Coordinator and the Complaint Managers.

Nondiscrimination Coor dinator:

Craig Beals

Name

400 West Rustic, Robinson, lllinois 62454
Address

cbeals@robinsonschools.com

Email

618 544-8618

Telephone

Complaint Managers.

Jamie Rains Jason Stark

Name Name

507 West Condit, Robinson lllinois 62454 507 West Condit, Robinson, Illinois 62454
Address Address

jrains@robinsonschools.ct jstark@robinsonschools.com

Email Email

618 544-2233 618 544-2233

Telephone Telephone

LEGAL REF.: Age Discrimination in Employment Act92).S.C. 8621 et seq.

Americans With Disabilities Act, 42 U.S.C. §1210@%keq.

Equal Employment Opportunities Act (Title VII ofetCivil Rights Act), 42 U.S.C.
§2000e et seq.

Equal Pay Act, 29 U.S.C. 8206(d).

Genetic Information Nondiscrimination Act, 42 U.S82000ff et seq.

Immigration Reform and Control Act, 8 U.S.C. §1324aeq.

McKinney-Vento Homeless Assistance Act, 42 U.S11431 et seq.

Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.

Title VI of the Civil Rights Act, 42 U.S.C. §200@d seq.



Title IX of the Education Amendments, 20 U.S.C. &l&t seq.; 34 C.F.R. Part
106

State Officials and Employees Ethics Act, 5 ILC®/28-5(a).

105 ILCS 5/2-3.8, 5/3-10, 5/10-20.7a, 5/10-20.680082.5, 5/22-19, 5/24-4, 5/27-
1, 5/27-23.7, and 45/1-15.

lllinois Genetic Information Privacy Act, 410 ILCR 3/.

lllinois Whistleblower Act, 740 ILCS 174/.

lllinois Human Rights Act, 775 ILCS 5/.

Victims’ Economic Security and Safety Act, 820 ILG80/, 56 Ill.Admin.Code
Part 280.

Equal Pay Act of 2003, 820 ILCS 112/.

Employee Credit Privacy Act, 820 ILCS 70/.

23 . Admin.Code 881.240 and 200.40.

ADOPTED: November 16, 2020

CROSS REF.:

2:105 (Ethics and Gift Ban), 2:265I€TiX Sexual Harassment Grievance
Procedure), 5:10 (Equal Employment Opportunity Eingority Recruitment),
5:20 (Workplace Harassment Prohibited), 5:30 (Kiftrocess and Criteria),
5:90 (Abused and Neglected Child Reporting), 6:@fucation of Children
with Disabilities), 6:140 (Education of Homelessil@fen), 6:170 (Title |
Programs), 6:260 (Complaints About Curriculum, lastional Materials, and
Programs), 7:10 (Equal Educational Opportunitiés)5 (Student and Family
Privacy Rights), 7:20 (Harassment of Students Pit#d), 7:180 (Prevention of
and Response to Bullying, Intimidation, and Harasst)) 7:185 (Teen Dating
Violence Prohibited), 7:310 (Restrictions on Pudiicns; Elementary Schools),
7:315 (Restrictions on Publications; High Schodsj0 (Accommodating
Individuals with Disabilities), 8:95 (Parental Invement), 8:110 (Public
Suggestions and Concerns)

ADOPTED: November 16, 2020

August 2020
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School Board

Title IX Sexual Harassment Grievance Procedure

Sexual harassment affects a student’s abilityamlend an employee’s ability to work. Providing an
educational and workplace environment free fronuagkxarassment is an important District goal.
The District does not discriminate on the basisef in any of its education programs or activities,
and it complies with Title IX of the Education Antments of 1972 (Title 1X) and its implementing
regulations (34 C.F.R. Part 106) concerning evesyon the District’'s education programs and
activities, including applicants for employmentydstnts, parents/guardians, employees, and third
parties.

Title IX Sexual Harassment Prohibited

Sexual harassment as defined in Title IX (Title $¥xual Harassment) is prohibited. Any person,
including a District employee or agent, or studemigages in Title X Sexual Harassment whenever
that person engages in conduct on the basis afdinidual’'s sex that satisfies one or more of the
following:

1. A District employee conditions the provision of @id, benefit, or service on an individual’s
participation in unwelcome sexual conduct; or

2. Unwelcome conduct determined by a reasonable petisdre so severe, pervasive, and
objectively offensive that it effectively denies person equal access to the District’'s
educational program or activity; or

3. Sexual assaulas defined in 20 U.S.C. 81092(f)(6)(A)(dating violenceas defined in 34
U.S.C. 812291 (a)(10fomestic violencas defined in 34 U.S.C. §12291(a)(8)stalkingas
defined in 34 U.S.C. §12291(a)(30).

Examples of sexual harassment include, but ardimded to, touching, crude jokes or pictures,
discussions of sexual experiences, teasing retatedxual characteristics, spreading rumors related
to a person’s alleged sexual activities, rape, skebattery, sexual abuse, and sexual coercion.

Definitions from 34 C.F.R. §106.30

Complainantmeans an individual who is alleged to be the wiatif conduct that could constitute
sexual harassment.

Education program or activityncludes locations, events, or circumstances whggeDistrict has
substantial control over both tieespondenand the context in which alleged sexual harassment
occurs.

Formal Title IX Sexual Harassment Complaméans a document filed byGomplainantor signed
by the Title IX Coordinator alleging sexual harassinagainst &espondenand requesting that the
District investigate the allegation.



Respondenmeans an individual who has been reported to bep#rpetrator of the conduct that
could constitute sexual harassment.

Supportive measuresnean non-disciplinary, non-punitive individualizeservices offered as
appropriate, as reasonably available, and witheeitoir charge to th@omplainantor theRespondent
before or after the filing of &ormal Title IX Sexual Harassment Complaort where na~ormal
Title IX Sexual Harassment Complaivas been filed.

Title IX Sexual Harassment Prevention and Response

The Superintendent or designee will ensure thabDis&rict prevents and responds to allegations of
Title IX Sexual Harassment as follows:

1. Ensures that the District's comprehensive healtication program in Board policy 6:60,
Curriculum Content,ncorporates (a) age-appropriate sexual abuseaasdult awareness
and prevention programs in grades pre-K throughatii (b) age-appropriate education
about the warning signs, recognition, dangers, amdention of teen dating violence in
grades 7-12. This includes incorporating studentas@nd emotional development into the
District’'s educational program as required by State and in alignment with Board policy
6:65,Student Social and Emotional Development

2. Incorporates education and training for schoolf stafrecommended by the Superintendent,
Title IX Coordinator, Nondiscrimination Coordinat@uilding Principal, Assistant Building
Principal, Dean of Students, or a Complaint Manager

3. Notifies applicants for employment, students, ptsfguiardians, employees, and collective
bargaining units of this policy and contact infotioa for the Title IX Coordinator by, at a
minimum, prominently displaying them on the Distscwebsite, if any, and in each
handbook made available to such persons.

Making a Report

A person who wishes to make a report under thie TX Sexual Harassment grievance procedure
may make a report to the Title IX Coordinator, Nisedmination Coordinator, Building Principal,
Assistant Building Principal, Dean of Students, @plaint Manager, or any employee with whom
the person is comfortable speaking. A person wheh@s to make a report may choose to report to a
person of the same gender.

School employees shall respond to incidents of @dxarassment by promptly making or forwarding
the report to the Title IX Coordinator. An employeho fails to promptly make or forward a report
may be disciplined, up to and including discharge.

The Superintendent shall insert into this policy &eep current the name, office address, email
address, and telephone number of the Title IX Cioatdr.



Titlel1 X Coordinator:

Craig Beals

Name

400 West Rustic, Robinson, Illinois 62454
Address

cbeals@robinsonschools.com

Email

618 544-89618

Telephone

Processing and Reviewing a Report or Complaint

Upon receipt of a report, the Title IX Coordinatand/or designee will promptly contact the
Complainantto: (1) discuss the availability of supportive mei@s, (2) consider theomplainant's
wishes with respect tsupportive measureq3) inform the Complainantof the availability of
supportive measuresith or without the filing of @ormal Title IX Sexual Harassment Complaint
and (4) explain to th&€€omplainantthe process for filing &ormal Title IX Sexual Harassment
Complaint

Further, the Title IX Coordinator will analyze theport to identify and determine whether there is
another or an additional appropriate method(s) gflaxcessing and reviewing it. For any report
received, the Title IX Coordinator shall review Bogolicies 2:260niform Grievance Procedure
5:20, Workplace Harassment Prohibited:90, Abused and Neglected Child Reportirty120,
Employee Ethics; Conduct; and Conflict of Interest:20, Harassment of Students Prohibited
7:180, Prevention of and Response to Bullying, Intimidatiand Harassmen7:185, Teen Dating
Violence Prohibitedand 7:190Student Behavigito determine if the allegations in the reporiuieg
further action.

Reports of alleged sexual harassment will be centidl to the greatest extent practicable, sulifect
the District’'s duty to investigate and maintainetfucational program or activity that is productive,
respectful, and free of sexual harassment.

Formal Title IX Sexual Harassment Complaint Gries&Rrocess

When aFormal Title IX Sexual Harassment Complaist filed, the Title IX Coordinator will
investigate it or appoint a qualified person to enake the investigation.

The Superintendent or designee shall implementgolaes to ensure that &brmal Title 1X Sexual
Harassment Complaintare processed and reviewed according to a Titlgri¥vance process that
fully complies with 34 C.F.R. §106.45. The Distiscgirievance process shall, at a minimum:

1. Treat Complainants and Respondentsequitably by providing remedies to a
Complainant where the Respondentis determined to be responsible for sexual
harassment, and by following a grievance processabmplies with 34 C.F.R. §106.45
before the imposition of any disciplinary sancti@nother actions againstRespondent



2.

10.

11.

12.

Require an objective evaluation of all relevandevice — including both inculpatory
and exculpatory evidence — and provide that crégiltleterminations may not be based
on a person’s status a€amplainant Respondenbr witness.

Require that any individual designated by the [ustas a Title IX Coordinator,
investigator, decision-maker, or any person deseghdy the District to facilitate an
informal resolution process:

a. Not have a conflict of interest or bias for or aggiicomplainants or respondents
generally or an individuaComplainantor Respondent

b. Receive training on the definition of sexual hanasst, the scope of the District’s
education program or activityhow to conduct an investigation and grievance
process (including hearings, appeals, and informedolution processes, as
applicable), and how to serve impartially.

Require that any individual designated by the [ustas an investigator receiving
training on issues of relevance to create an ifyeste report that fairly summarizes
relevant evidence.

Require that any individual designated by the istas a decision-maker receive
training on issues of relevance of questions andeace, including when questions and
evidence about thEomplainant'ssexual predisposition or prior sexual behaviorraoe
relevant.

Include a presumption that tiRespondenis not responsible for the alleged conduct
until a determination regarding responsibility iade at the conclusion of the grievance
process.

Include reasonably prompt timeframes for conclusibthe grievance process.

Describe the range of possible disciplinary samstiand remedies the District may
implement following any determination of responkipi

Base all decisions upon tpeeponderance of evidens&andard.

Include the procedures and permissible bases éqCdmplainantandRespondento
appeal.

Describe the range ofupportive measuresvailable to Complainants and
Respondents

Not require, allow, rely upon, or otherwise usedioms or evidence that constitute,
or seek disclosure of, information protected uralézgally recognized privilege, unless
the person holding such privilege has waived tinlpge.



Enforcement

Any District employee who is determined, at the atosion of the grievance process, to have
engaged in sexual harassment will be subject togdisary action up to and including discharge.
Any third party who is determined, at the conclas@ the grievance process, to have engaged in
sexual harassment will be addressed in accordaithetive authority of the Board in the context of
the relationship of the third party to the Distrietg., vendor, parent, invitee, etc. Any District
student who is determined, at the conclusion ofghevance process, to have engaged in sexual
harassment will be subject to disciplinary actiam;luding, but not limited to, suspension and
expulsion consistent with student behavior policAsy person making a knowingly false accusation
regarding sexual harassment will likewise be suliedisciplinary action.

This policy does not increase or diminish the &poif the District or the parties to exercise atlyeo
rights under existing law.

Retaliation Prohibited

The District prohibits any form of retaliation agsi anyone who, in good faith, has made a report or
complaint, assisted, or participated or refusepanticipate in any manner in a proceeding under thi
policy. Any person should report claims of retatiatusing Board policy 2:26Q)niform Grievance
Procedure

Any person who retaliates against others for répgror complaining of violations of this policy or
for participating in any manner under this policillve subject to disciplinary action, up to and
including discharge, with regard to employees,uspgnsion and expulsion, with regard to students.

LEGAL REF.: 20 U.S.C. 81681 et seq., Title IX oktEducational Amendments of 1972; 34
C.F.R. Part 106.
Davis v. Monroe County Bd. of Educ., 526 U.S. 62990).
Gebser v. Lago Vista Independent Sch. Dist., 53t P74 (1998).

CROSS REF.: 2:260 (Uniform Grievance Procedurd)) $Equal Employment Opportunity
and Minority Recruitment), 5:20 (Workplace Harasatrérohibited), 5:90
(Abused and Neglected Child Reporting), 5:100 (Id&fvelopment Program),
5:120 (Employee Ethics; Conduct, and Conflict détest), 6:60 (Curriculum
Content), 6:65 (Student Social and Emotional Dgwelent), 7:10 (Equal
Educational Opportunities), 7:20 (Harassment oti&mts Prohibited), 7:180
(Prevention of and Response to Bullying, Intimidatiand Harassment), 7:185
(Teen Dating Violence Prohibited), 7:190 (Studeah8vior)

ADOPTED: November 16, 2020



